HEDI Sheet Status Report and Level 0 Extract User Guide

Create the HEDI Sheet Status Report

To create the HEDI Sheet Status Report and Level 0 Extract that will be sent to the
state, hover over the APPR Menu and then select HEDI Sheets>HEDI Dashboard.
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Select the ‘Export Data’ button. This button is also available in the same location
on the HEDI Sheet Search Page.
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To generate the HEDI Sheet Status Report to view each teacher’s final scores,
select the school year and building choice. Click on the ‘Download Report’ button
next to the building dropdown.
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Staff Evaluation Rating - 2013-2014

This setting will prevent editing of HEDI Sheets for the previous school year. This should H.E.D.I. Mapping for Observation Scores

be used when finalized HEDI Sheet data is ready to be exported from RightPath. Choose HEDI mappings corresponding to observation scores by entering the low-
end value for each range. The HEDI range is from 0-60.
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You will have the option to ‘Open’ or ‘Save’ your HEDI Sheet Status Report by
choosing the appropriate option at the bottom of the page. /
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Do you want to open or save HEDISheetStatus-NY Trainer-Tall Oaks Elementary-2013-2014.csv from nytrain.rightpathlearning.com?

Cancel

Click on the ‘Open’ button to view an Excel Sheet that displays all the scores for
each teacher. Below is a sample report page.

A1 - fx || HEDISheetiD
| A B C D E F G H I ]

1 |HEDIShee StateUser Teacher BuildingM StateScort SLOScore LocalScore Observati FinalScore
2 8036 7.01E+08 Rose, BetiTall Oaks Elementan 8 12 54 74
3 11619 1.23E+08 10, TeacheTall Oaks Elementan 13 5 50 63
4 11753 645342 15, Teacher 18 30 68
3 11987 111111 20, Teacher 15 14 45 74
6 12718 1257865 11, Teacher 5 5 5 15
7 16447 9823 12, Teacher 20 20 50 90
8

9
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Click the ‘x’ in the corner of the Excel sheet to return to the HEDI Sheet Data
Export Page.

Create the HEDI Level 0 Extract file

To create the HEDI Level 0 Extract file that will be sent to the state, click on the
‘Download Report’ button located in the Staff Evaluation Rating section.
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This setting will prevent editing of HEDI Sheets for the previous school year. This should H.E.D.L Mapping for Observation Scores

be used when finalized HEDI Sheet data is ready to be exported from RightPath. Choose HEDI mappings corresponding to observation scores by entering the low-
end value for each range. The HEDI range is from 0-80.
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A popup will appear that allows you two options. (Click on the ‘OK’ Button to
create the file for the state or click on the ‘Cancel’ button to generate a copy of this
file for your records.)

Click on the ‘OK’ button to create the csv file that will be saved and sent to the
state.
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Click on the ‘Save As’ option and save this file to the directory of your choosing.
This is the file that will be sent to the state. DO NOT OPEN this file. Once this
file is created, it may not be opened. If the file is opened, it is considered a corrupt
file and will not be readable by the state.

Save

Do you want to open or save HEDISheetsStaffEvaluationRating-NY Trainer-2013-2014.csv from nytrain.rightpathlearning.com? Somes

Open i Save R Save and open

Create a copy of the HEDI Level 0 Data for your records

To create the HEDI Level 0 Extract file for your records, click on the ‘Download
Report’ button located in the Staff Evaluation Rating section.
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This setting will prevent editing of HEDI Sheets for the previous school year. This should H.E.D.L Mapping for Observation Scores

be used when finalized HEDI Sheet data is ready to be exported from RightPath. Choose HEDI mappings corresponding to observation scores by entering the low-
end value for each range. The HEDI range is from 0-80.
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Click on the ‘Cancel’ button to view or save the data (that will be sent to the state)
for your records.
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You will have the option to Open or Save this report at the bottom of the screen.

Do you want to open or save HEDISheetsStaffEvaluationRating-NY Trainer-2013-2014.csv from nytrain.rightpathlearning.com?

SEVE v Cance'

Below is a sample report page of the data sent to the state.

Al - e || wy
A B c D E F G H I ) K L N

1[Ny LOCAL20 6/30/2014 6/30/2014 NA 5 123211233
2 [Ny LOCAL20 6/30/2014 §/30/2014 NA 5 1257865
3 Ny LOCAL20 6/30/2014 6/30/2014 NA 12 701115862
4 |NY LOCAL20 6/30/2014 6/30/2014 NA 14 11111
5 |NY LOCAL20 6/30/2014 §/30/2014 NA 20 9823
6 |NY ocot 6/30/2014 6/30/2014 NA 15 1257865
7 [Ny oco2 6/30/2014 6/30/2014 NA 68 123211233
8 |NY oce2 6/30/2014 §/30/2014 NA 74 11111
9 [Ny oco2 6/30/2014 §/30/2014 NA 7 701115862
10 |NY ocos 6/30/2014 6/30/2014 NA 30 9823
11 |NY OTHEROL 6/30/2014 §/30/2014 NA 5 1257865
12 |NY OTHER03 6/30/2014 §/30/2014 NA 45 11111
13 |NY OTHER03 6/30/2014 6/30/2014 NA 50 123211233
14 |NY OTHER03 6/30/2014 §/30/2014 NA 50 645342
15 |NY OTHER03 6/30/2014 §/30/2014 NA 50 9823
16 |NY OTHER03 6/30/2014 6/30/2014 NA 54 701115862
17 |NY STATE20 6/30/2014 §/30/2014 NA 5 1257865
18 |NY STATE20 6/30/2014 §/30/2014 NA 8 701115862
19 |NY STATE20 6/30/2014 6/30/2014 NA 13 123211233
20 |NY STATE20 6/30/2014 §/30/2014 NA 15 11111
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